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Scenario: An efiling attorney seeks to file a Motion for an 
Accounting, but wants Exhibit A to the Certification in 
support of the Motion to be sealed.

Attorney efiles the Motion for an Accounting but does not 
upload the proposed sealed document (in this example, 

Exhibit A).

Instead, the attorney uploads a redacted version of the 
proposed sealed document (in this example, Redacted 

Exhibit A) that redacts only those portions of the 
document that are worthy of sealing.  If the attorney 

believes the entirety of the document must be shielded 
from public view, then the attorney must upload a 

document stating: "Filed Under Seal" in its place (in this 
example, "Exhibit A - Filed Under Seal").  

A hearing on the Motion for Accounting is scheduled for at 
least 21 days from the date it is filed, in ordinary course.

Attorney immediately thereafter efiles a 
Motion to Seal using the SEAL event in 
the Motions/Applications category but 
does not upload the proposed sealed 

document.

Hearing on the Motion to Seal is set for 
the same date as the Motion for an 

Accounting. 

Immediately after filing the Motion to 
Seal, the attorney efiles the proposed 
sealed document using the SEALED 

DOCUMENT event located in the Misc. 
Events category.

The document is restricted to all internal 
and external users, with the exception of 

the presiding judge and clerk.

The proposed sealed document (in this example, 
Exhibit A) is unsealed and becomes available to the 

public.

Alternatively, the attorney may request that the 
proposed sealed document (in this example, Exhibit 

A) remain sealed with the understanding that the 
proposed sealed document does NOT become part of 

the record and the attorney may only rely on the 
publicly available information (in this example, 
Redacted Exhibit A) in support of the attorney's 

argument

DENIED

GRANTED

Judge decides 
Motion to Seal. 

The document (in this example, Exhibit A) 
remains sealed until the expiration of the 

judiciary records retention period, at which 
time the document will be permanently 

deleted.

The redacted document (in this example, 
Redacted Exhibit A) remains available to the 

public in its redacted form.




