


Proposed 

D.N.J. LBR 9018-1.  Motion to File a Document Under Seal 

A party seeking to file a document under seal must file a motion consistent with the procedures 
on the court’s website.  

2015 Comment 

This Rule is new. The court’s CM/ECF User’s Guide for Attorneys governs the filing of a 
document under seal. A self-represented party should contact the clerk’s office for guidance.  

If the court grants the motion, the document will be kept under seal until the case or adversary 
proceeding is closed, at which time the clerk will follow the procedures for the treatment of 
sealed documents under the judiciary’s record retention policy. 

If the court denies the motion, the clerk will delete the proposed sealed document. 



 

 

 

 

 

EXHIBIT A 

Procedure to Electronically File a Sealed Document 



Electronic Request to Seal a Document 
EXTERNAL E-FILING PROCESS

May 11, 2015

Scenario: An efiling attorney seeks to file a Motion for an 
Accounting, but wants Exhibit A to the Certification in 
support of the Motion to be sealed.

Attorney efiles the Motion for an 
Accounting but does not upload  
the proposed sealed document.

Hearing on the Motion is 
scheduled for at least 21 days 

from the date it is filed.

Attorney immediately thereafter efiles a 
Motion to Seal using the SEAL event in 
the Motions/Applications category but 
does not upload the proposed sealed 

document.

Hearing on the Motion to Seal is set for 
the same date as the Motion for an 

Accounting. 

Immediately after filing the Motion to 
Seal, the attorney efiles the proposed 
sealed document using the SEALED 

DOCUMENT event located in the Misc. 
Events category.

The document is restricted to all internal 
and external users, with the exception of 

the presiding judge and clerk.

Document is permanently 
deleted from CM/ECF 

upon entry of the Order. 

DENIED

GRANTED

Judge decides 
Motion to Seal. 

Document remains sealed until the 
expiration of the judiciary records 
retention period, at which time the 

document will be permanently deleted.




